PRODUCTIVIY

Using the Presenter View

For Internal Use Onl

Want to get rid of your printed notes when presenting fo an
audience? Presenter View is a handy feature that lets you see
a different view of your presentation than that of your
audience. While your audience sees the presentation, your
monitor shows not only the slides, but also your notes and the
current elapsed time.

Click here to know how to activate the Presenter View during

d PowerPoint Presentation.

Prepared by Information Security and IT Governance Division of ICT.
_ Productivl.T.y showcases tips & tricks on various
owerPoint office and branch applications.
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Using the Presenter View
1. Connect your computer to the projector and make sure to extend the display on the projector.
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Change the appearance of your display
| [ Detect |
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Display: 1]2. Multiple Monitors
Resolution: 1366 x 768 (recomn ended)
Orientation: Landscape
Muttiple displays:
Duplicate these displa
A\ You must seleciRiswTvempr, nal changes.
. Show desktop only on1
Hake this my ! Show desktop only on 2
Disconnect this display
Connect to 3 projectdrOTPrEs e Ry ap P)
Make text and other items larger or smaller
What display settings should | choose?
2. Open your PowerPoint Presentation, then click the Slide Show tab
Home Insert Design Animations Slide Show Review View Developer Format
_@1 ° E;r °% - 5 Record Marration Resolution: Use Current Resolution -
C o =
e Sl I_"— .ﬁ Rehearse Timings =F Show Presentation On:
From From Custom Set Up Hide o i
Beginning Current Slide | Slide Show = || Slide Show Slide ¥ Use Rehearsed Timings Use Presenter View
Start Slide Show Set Up Monitors
3. On “Show Presentation On:” dropdown, select Monitor 2 Generic PnP Monitor.
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Resolution: Use Current Resolution

-

i_i Show Presentation onfMonitor 2 Generic PnP
Use Presenter View Primary Monitor

(i laTy

Monitar 2 Generic PP Monitor

4. Within the Monitors group, tick the Use Presenter View option.

Resolution: Use Current Resolution

=F Show Presentation On

W Use Presenter View

Monitors

5. Then press F5 to run your presentation. You should see something like the image below:
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« Undirected, comected graph (O,
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« Weight function 2 £+ R o\, T
(assigning cost or lengthor () =O
other values to edges) ’ »

« Spanning tree: tree that connects all the vertices

« Optimization problem ~ Minimum spanning
tree (MST): tree 7 that connects all the vertices
and minimizes w1y« ¥ wiwn)
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Adding notes in Presenter View

ECARE

== ==

D "

= =l

Normalf Slide
Sorter

.

MNotes  Slide Slide Handout Motes
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Master

1. Click the View tab from the PowerPoint ribbon.
Home Insert Design Animations Slide Show Review View Develcuper
ﬁﬁ E [+ _}[}) Ruler % . . Colnr
I I == — Gridlines E Grayscale
Mormal| Slide Motes Slide Slide  Handout Motes Zoom  Fitto _
Sorter Page Show | Master Master Master Message Bar Window : Pure Black and White
Presentation Views Show,/Hide Zoom Color/Grayscale

2. On the Presentation Views group, click Normal. This will show the Notes Box.

3. To add notes, click in the Notes Box and enter your notes for the current slide.
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Click to add notes

We value your feedback. Please help us improve our Productivl.T.y releases by filling out the “Serbisyong Bida” online survey form.
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You may also email your comments and suggestions to ict-process@pijlhuillier.com.

Click here for back issues of ProductivI.T.y in MyLink.
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